
Printing and copying service at the JINONICE CAMPUS and the Faculty of Arts 

From 1st February 2017 the printing and copying service will be provided by a company 

JANUS spol. s.r.o. by using the machines of Kyocera brand.  

Charging the card 

To print and copy on the machines you need to have money on your ISIC card which you can 

charge either through PayPal after logging on the page https://myq.ff.cuni.cz or in the 

charging machine which is located in the Library of Jan Palach 

Management of print jobs MyQ 

You can follow and delete your printing jobs on address https://myq.ff.cuni.cz  after you log 

in under your user name and password (the same one to the SIS/CAS) 

Printing from PC 

If the printing job is sent from a computer to the printer (MyQ), it is placed in the queue 

where stays untill you come to the printer and allow the printing by putting your student 

card to the box on the printer – you can collect your printed papers at any printer. 

Printing via web interface 

Newly you can record files (in following formats: pdf, bmp, doc, docx, jfif, jpe, jpeg, jpg, 

mime, odp, ods, odt, png, ppt, pptx, tif, tiff, txt, xls, xlsx) directly from your laptop, cell phone 

or tablet on the page: https://myq.ff.cuni.cz  The log in details are the same as if you were 

log in to the SIS/CAS. The file will print all pages, it is not possible to reduce the number of 

pages! You can set up colour/black and white print, one sided and double sided printing and 

number of copies. 

Printing via Google Cloud Print – in progress 

Scanning The machines has a scanner. You can scan either to USB or to e-mail, which you set 

up in CAS. If the file is smaller than 8 MB the scanned file will be received as an attachement 

to the e-mail. Bigger file will be sent like the link to download. 

Money which left on the student card can be refunded:  it is possible to gain money back 
through the whole period of studying. After you finish studies withdraw your balance as 
soon as possible, but no later than one month after the state final examinations. Money are 
refunded via bank transfer upon the filled in form which has to be signed and scanned and 
sent to the address: info@janus.cz  
 
In case of any problems please do contact LVT on the telephone number: 221 619 825, e-
mail: lvt@ff.cuni.cz, the responsible person is Mr. Ondřej Staněk. 
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